Ordering membership cards (DGV - German
Golf Association)

Considerations

Please consider the following before ordering the PC CADDIE card:

e Am | the legal and authorized representative of the club and do | have the right to order DGV
cards?

e For what group of people do | want to order the cards?

e Should the external members also receive an identity card?

Card orders and location checking

It is not necessary to check the regionality of all members before issuing the card, as each member is
automatically checked individually when entering the address.

If you nevertheless want to make a complete check, you will find the function = here under Intranet
configuration and special functions.

Please go through the order checklist before ordering !!!!

Ordering membership cards

DGV states that new cards can be ordered as early as November of last year.

The card issuing for the year 2018 should start at the end of November 2017, and the delivery from
the beginning of December. For inquiries, please contact the DGV.

The following dialog opens when you start the ordering process:
Pay attention to the persons filter!
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Order membership card

Lassout

Save in;

Fublication wear:
Agssociation number;
Club name:

Fersons group

DAFPCCADDIEVJSER & Edit...

2018
oom
Sonnenschein

LI
ADDAC L vrm v v

IAII members

Order

LI [ Define...

|

Iﬂxlphabet (Mames)

| Edit..

All members according to person group

LI =election...

x|
m Export
[a Check ]
[E] Order ]
["a Mote ]
[E! it

Layout (Edit...)

Click on the Edit button to open the settings for the Membership card file. In particular, check and
edit the ,Name and address” here.

Sawe under:

Club number;

Club name: 1. Fiow:
2. Row:

Address:

Year of issue:

Eegionality:

ID:"-,F"CCADDIE"-,USEHJ AOATEMY

IDDEH

sonnenschein

12345 Hamburg

['ﬁ Edit name and address

IEEH i

Only for full playing rights
For full and limited playing rights

Also for "no playing rights

x|

Vo |

|x Cancel |
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Disk drive

The path is usually set on,,C: |“.. You should not care about this for ordering via
Intranet , but you need to remember this location if you want to create a file and
send it, for example, via e-mail.

Club number

Please verify that Your DGV club number is here. This will be printed on the card.

Please verify that Your club name is here. This will be printed on the card on row 1
and row 2, if applicable. Please make sure that the line splitting makes sense. A

Club name shorter club name can be entered on the first row, and the second line can be left
blank. In this case you can enter here the street name or a special feature of the
club.

Please verify that Your postcode and city are correct. These will also be printed on

Address the card. Click on the button | Eftername+addiess | ¢ yho c1ub name and address

are not correct. You can change your details in the next window. Close the window
again by pressing the OK button once you have made your changes.

Distribution
year

PC CADDIE will automatically enter next year if you place the order in in November
or December. The current year remain if you place the order earlier. Please make
sure that the correct number has been entered, the specified year will be printed on
the card.

Playing
rights:

If you have here the suggested settings also for no playing rights, ALL members
get the regionality mark according to regulations of the DGV. You can only make
further restrictions here. If you, for example, want to avoid having an ,,R" printed on
the DGV cards of the members without a right to play, please select ,for full and
restricted playing rights“. This has no effect on the Regionality Examination (DGV).
The 85% regionality check is always carried out by the DGV with the data of all
members!

HINT: It is also possible to prevent printing the ,,R“ for individual members, although they
would get an R due to the distance. However, this must be marked BEFORE the card order directly in
the Person with additional information field!

Conversely, according to DGV is not possible to make an R adjustable for individual members who do
not live within the 70 km. Only the address of a holiday apartment (2nd address) would be allowed.

Once all details have been checked and correctly selected, finish your entry with OK. The window for
issuing an ID card now reappears on your screen.

Particularities of the card layout

There is one peculiarity regarding the layout of the membership cards. From a purely aesthetic
reasons, any existing empty line is automatically deleted before printing the card:
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Mermbership card file

Dizk drive: IE:'\ @ @
Clubnurnber; I?’Eﬂ 1]

Clubname: 1zt line:  Golfclub Sunshine

GereD  —

Address: 11111 Musterhauzen

# Cancel

IH
=
X

[ Enter name + address ]

Dhigtribution year: |2EI1 1]

Abbr. /Murmber: | Mo, j

kuzt be set an >Mumber<

Mo home members: |'z- statt HCP v
Should be zet on 2" inztead of HCP<!

IMPORTAMT: The fallowing figlds nomally have to be empty
and are only figed for special zettings!

PE alzo for Hep from I {u] I

|nztead PR this: IF'H Empty = Standard
Instead PE  this: I by Hops ' befarel

Ingtead EPE this: I

The finished card is printed without a blank line between the club' name and address:

Test
52066 Aac.. —

Any existing
blank line is

Stephanie Sonntag automatically

"deleted”

HCP Ausweis-Nr. Service-Nr. - DGV-AusweisP
-- 9001 100028 3366

7Hypovereinsbank ) scHUico CQOUD

7 UniCredit Audi

Persons group

You can usually leave , All persons” here, because PC CADDIE already recognizes the member status
of the persons which are issued a pass. From this reason, we recommend that you create your own
filters only in exceptional cases.
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Order

You can now set the order in which the card file is to be created. Opening the drop-down list allows
you to select the desired order. The cards are then delivered in this order on you. Therefore, it makes
sense, to order them , Alphabetically (by name)“, or ,,By postcode”.

®* Thereis a ,sorting function” for the identity cards as part of the Intranet Information System
(11S). By default, the sorting is done ,Alphabetically“. So if you want a different ordering criterion you
have to change it in IIS, otherwise you will receive the cards in alphabetical order even if you have
chosen ,,By postcode” in PC CADDIE.

Selection

|.-'-‘-.II members according bo person group j

Please make sure that the option All members according to person group is enabled before
placing the order.

The button Selection... allows you to register the date of the last order for every person. This
function dates back to earlier times; the appointment (date) is now automatically entered when
sending the order for the person via the DGV Intranet.

Record Qutput / Delete Marking

a memberzhip card to each player
& P # Cancel

>
. . . 4 Start
With thig function vou can record the order of

Last output: — 03.01.14 - 10:00:37 [24 Records]

[ Enter the order with thiz date:

D ate of arder; 03.01.14

[ Delete special order markings at the zame time

[_:-,-. Check export list ]

[)( Delete zpecial order markings for all ]

MHate: YWhen ordering membership cards via the DEY-
Intranet, it iz usually not necessany ta start thiz
function. “when your order izt being acknowledged the
info will be entered for each perzon automatically.

You can remove the selection for all the persons for the next ordering using the button Delete
special order markings for all.
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Create the intranet order records

You can start the cards' ordering process after you have checked all the settings. To do this, follow
the next 3 steps to create the intranet order records. Do not worry, the order is actually placed only in
step 3. You can still check the data, and if necessary cancel and delete it during all these steps.

Also study the example checklist with the explanations at the point ,,Check“!!

1 - Export

Start the first step towards the card order by clicking on the button ®

Now think again exactly if also for players with no playing rights is correct, if you want to all
members who live up to 70 km to the club, to have an R on the ID card!

e x|

Save under. |D:APCCADDIEVJSER_T\DATER v oK |
Club number: IEIDEH
|X Cancel |
Club name: 1. Bow:; Sonnenschein
2. Biow:

Aoddress: 12345 Hamburg

[@ Edit name and address
“ear of issue: IEIIHB
Eegionality: Only for full playing rights

For full and limited playing rights

Also for "no playing rights

Data export >

Should the data export really
be started

@ Start data export 1
[X Cancel ]

Confirm with Start data export.

You will see under the button the number of persons for which the export was made, after the export
is completed.

If there are members to which no geodata could be found yet, PC CADDIE checks during the card
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order and you may receive the following information when issuing the members' cards: OSM (Open
Street map) TRIAL 2 (2nd attempt).

Order membership card il

Lassout m Expaort
Sawve in: OAPCCADDIEVJSER & Edit...
Fublication wear: 2018
Agsociation number. 0001
Club name: Sonnenschein
e Check |
Fersons group
I“"\"” R —— Exporting..., please wait. Order ]
Order 0SM Trial 2
Iﬂxlphabet (Mame Mote ]
All members according to person group LI =election...
[E! it

2 - Check

You can check the content of the card file during the second step. Just click on the button

3 Check

The location of the file is displayed in the following dialog. You can usually go directly to that location
using the Print button (F8).
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Print membership card disk il
Enter narme of the membership card file .
Prirt Fa
andwhere it can be found: ké = )
|X Cancel |
Eile: ID:HPCGADDIEHUSERJ WOATERNDGY 701 0N AT
[7 Line between the records
[T Create intranet order records
[v Delete previoushy existing order infarmation
Additional E-Mail-address for orderinformations:
[i Delete intranet order records l
[i Check the order in 13 (after upload) l
Printing the file will allow you to better check its content.
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Ausweisbestellung

Datei: CAPCCADDWSER_1DGVI00IN.AUT (17.11.16, 13:58:49)
Clubname Clubname
Koordinaten 500563930, 8.2883590 ]
Stand: 17.11.16, 13:58 Uhr
Hr. Magn Jahr Name Funktion Kenn Hcp Club  Mummer

90012017025923 2017

e 164 9001 025923
90012017100765 2017 M = 9001 100765

2001201710331 2017 s 16,2 8001 10331

1
2
3 0012017107224 2017 —_— 10,8 9001 107224
4 S0012017100973 2017 254 13,4 9001 100973
&  90012017125824 2017 eeee 46 9001 125824
& S0012017T10737E 2017 el# &0 9001 107378
7 90012017025925 2017 17.7 8001 025925
g
9

S0012017075948 2017 8 30,5 9001 075948
10 90012017100006 2017 4
1 90012017100394 2017 Z 9001 100394

©;
17
12 50012017104342 2017 °PF9-3 159 9001 104342

Z 9001 100006

13 90012017109203 2017 — - 9001 109203
14  90012017109205 2017 e - 9001 109205
15  90012017075952 2017 o._.-..-. - 9001 075952
16 90012017075935 2017 nse 2 9001 075835
17 90012017101489 2017 (r)6ses Z 9001 101489

18 90012017102933 2017 - +2,0 9001 102933
19 9001207107717 2017 = Z 2001 1077
20 9002017075928 2017 s 97 9001 075928
21 S0012017075932 2017 s +06 9001 075932

22 90012017105644 2017 42 5001 105644

23 9002017075943 2017 - 9001 075943
24 90012017075944 2017 rres PR 5001 075944
25 8002017101817 2017 ) e 9001 101817
26 9002017106428 217 e 26,5 9001 106428

® You can check the print-out, possibly using random checking...

e ...the club name and location are distributed correctly and neatly on the lines,

e ...the coordinates of your club are correct!

e ...the sequence number matches your members number (No.),

e ...the issue year is correct (Year),

e ...the names appear accurate and complete; for example, titles of nobility (Name),

e ...the functions are up to date (Function); for example, the CEO

e ...the handicap input (HCP) is correct,

¢ ...the DGV and the membership number are correct. (Any overlap between the numbers is due
to the set font size, and is not relevant for the actual order.)

Explanations to the column , Reg.“

1. (r) - the bracketed r means that this person never has an R on the card, even if the km
distance to the club is less than 70 km. At the playing rights you have selected, for example
~only full and restricted right to play” and created this restriction! Think again, whether you
intended it this way! - - - it means that no geodata exists for this person (is the address
correct?)

2. R -the big R means that the regionality mark will be on the card. The number of km here is 4.

3. 178 - is simply the km specification, it is over 70 and thus has no R before the number of km.
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4. PF - is a mailbox address (,Postfachadresse” in German); in this case, the number of km is 93.
5. - - - means there is no geodata to this person, so the distance to the club cannot be determined!

You can proceed to step 3 if all information is correct. Otherwise, please correct the data as described

earlier, and then begin again with 1 - Export.

3 - Order

Start the ordering process with step 3, and click on the button :

The same dialog as in step 2 - Check appears. The difference lies in the additional activation of the
option Create intranet order records and the existence of the Order button (as opposed to the
button Check for the second step). Confirm your options by pressing the buttons Order.

Print membership card disk X

Enter narme of the membership card file rv Order 1
and where it can be found: —

|X Cancel |

Eile: ID:HPC%DDIEHUSER_1 WOATEMD G010 ALT
|_ Line hetweean the records

[¥ Create intranet order recards

[v' Delete previoushy exixting order information

Additional E-bail-address for orderinformations:

['ﬂ Delete intranet order records l
['ﬂ Check the order in 1S (after upload) ]

Here you have the possibility to specify an additional email address where the information regarding
the status of the card order should be sent.

If you have not printed out the list at step 2, you will be notified that the intranet order can be
activated only when the list has been previously printed. To do so, return to step 2 and repeat the
process.
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Intranet order records il

The intranet order can only be actwvated
ifthe list has been printed beforehand!

Frintthe card list, start this function
again, and then activate the option
'Create intranet order data records'|

The following window opens after you confirm the order:

m
|"|:.

il

Hiermit versichere ich, dass ich als gesetzlicher oder bevollmachtigter Vertreter des
Ausweis bestellenden DGY-Mitglieds berechtigt bin, fur das DGY-Mitglied die angeforderten
DGEY-Ausweise zu bestellen. Gleichzeitig bestatige ich, dass mir die Regelungen zur Ausgabe
von DGY-Ausweizen in Ziffer 1.9, der Aufnahme- und Mitgliedschaftznchtlinien ([AMR] in
der akiuellen gultigen Fassung bekannt sind.

Starten

#® Abbruch

lch erklare hiemit ausdriicklich, dass die B estellung und Ausgabe der DGY-Ausweise unter
Beachtung von Ziffer 1.9. der AMR erfolgt. Mir ist bekannt, dass ein Verstoll gegen die
[ AMR die in & 19 DGY-5Satzung enthaltenen Sanktionen nach sich ziehen kann.

“am Inhalt der Bestimmungen kann ich mir jgderzeit durch Einsichtnahme unter
| vy, golf de/dgy verbandsordnungen Kenntris verschaffen.

Zudem bestatige ich, dass ich samtliche Besteldaten, insbesondere auch die Entfermungs-
angaben und Informationen zum Regionalitats-Kennzeichen genau gepriift habe und mir
bewusst ist, dass PC CADDIE keinerlei Verantwortung fur fehlerhafte D aten bei der Karten-
bestellung ubernehmen kann.

[ Markieren Sie zur Bestatigung die zutreffenden
| Optioner:

[ Ich habe diese Information verstanden
|

Read the statement policy, check the box confirming that you understood the information, and press
the Start button from the top-right of the window to confirm it. The printer selection window will be
displayed, and you can see the list on the screen and print it.

Now check the result of your work:

v
(=
-

Correct:
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Printed: 10.09.2010
Mo, kagh. Y'ear Mame Position SR HCF DGV Mumber

- 7007 100029
= 7007 10001 S0 +H
135 7007 100259 OK+8

23,0 7007 100117 OB
21,5 7007 100267 OK+B
~ 7007 100233 OK+8
4.3 7007 100025 OkisB
13,5 7007 100007 OK+8
248 7007 100124 Ok+B

7007 100027 S+

7007 100026 Oks+8

1 TOOTANMDDOZE  20M0 Timo Fesriag

2 TOOFHNOMD00MS 2010 Petra Member

3 TOOTHNCNOD0ZSS 2010 Shetfanis Rottmann
4 TOOT2MDMAT 200 Gerhard Rudack

x

&

5 70070100267 2010 Ingrid Schide Liscie-sCaplain
B TODT2010M00233 2010 Katharina Sonntag

TP AEN MO0 200 Steifi Sonnbag

8 TOOT2010M00007 2010 Stefarss Shokle Mugardvwartin
9 TOOF2NMMOOMN24 2010 Susanne Veubesl

10 TOOTHACMODOIT 3010 W. Wochenende

11 TOOT20N 00026 2010 M. Wochantag

M E & & & K & £ L

Playing rights:  Full: 7

An intranet-order record was created for each person if the inputs were correct. Each entry is followed
by the notation ,,OK+B*“.

Incorrect:

If a person's country code or the DGV Club number are incorrect, no order record is created for that
person. This will be marked with ,,ERROR":

Printed: 10.09.2010
Mo. Magn. Year Mame Position SR HCP DGEY  Mumber

1 7FOO720101008231 2010 Stephanie Sonntag Vo 2.8 7007 10082 ERROR
Playinig rights: Full: 1

Check the personal record in question and correct the membership number or the DGV Club number.
Begin the card ordering again with Step 1 - Export. Please contact the PC CADDIE Support in case
you have too many ,,ERROR" entries.

The Intranet clean-up should not be started in case major corrections are necessary. It is best to
delete the generated records by clicking 3 - Order and then the button Delete intranet order
records (F5). Close the dialog with Cancel. It is not the end of the world if the intranet transmission
was already activated. You can cancel the entire order in lIS (Intranet Information System). Or you can
see for which members no order has been triggered (see: ,ERROR") in your printout.

You can make a new order only for these individuals after the correction of personal data. Please
inform immediately the DGV Intranet support or the GHP Systems AG about the fact that a new order
will follow, complementing the initial one, to ensure that no extra costs are incurred.

Shipping and receipt

The following window opens after printing the list under Step 3:
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Card order data generated il

The order data has been generated. *'ou can now
send your order directly to the intranet!

IMPORTANT: The data is sentwery fast, but
processing on the intranet server takes a
bit langer. So wou will have to wait 15-60

minutes until the card order is wvisible in the |15

i ¥es, send order data immediately

b 4 Mo, send order data later

Here you can choose whether the data should be sent immediately or only during the next intranet
balance.

After a successful order, you will see the information window Receipt, containing a record for each
ordered card:

— 0 X

[ 0 Aktuelle Informationen

Alarmn Alles  Geburtstag  Eintritt  Intranet  Anmeldung  Ergebnis  Quittung

AUSTRITT: Traber, Prof. Dr. Roland, 20.08.20

]j_T] Léschen é Drucken f' Bearbeiten

For further inquiries you can also contact the company Identa:
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Zustdndig fiir die Ausweisabwicklung:

Bei Fragen oder Reklamationen zur DGV-
Ausweisbestellung wenden Sie sich bitte direkt an das
DGVY-Team der Identa Ausweissysteme GmbH:

Tel.: 07720/3909-24

Fax: 07720/3909-22
eMail: DGV-Team@identa.com

Note the card order in CRM/DMS

If you are using the module CRM\DMS, you can record the order for each person using the button
Note:

Annotation of cutput

II *

Lazt printing: MN1215-10:31:42 [3 Records] : Hote
FRecard output in the fallowing categorny: # Cancel
Auzweiz-Bestellung j
Additional test:
Memberzhip Cards 201 4

Altached document:

| £
Date:  [31.1213 Time:  [10:41:35

Statuzt e dane v
Far: | & Tester j
[ Privat [ Mew
[__g'.". Werify expoart ligt ]

The best way to do this is to choose ,,Card order” from the list, and if necessary, type in additional
information or attach another document to the memo. Start the process by pressing Note after
providing this information.

Mark the card order without the CRM/DMS module

If you do not use the CRM/dms module, it is possible to deposit the card in the respective customer
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account. Pressing the button Notes opens the following window, where you can make the following
settings:

Transfer note x|
The transfer is automaticalby noted into P oK 1
the account uging this option! -
Fiecord in |)t i |
“fes, make the record hd I o
Eee hype: =g [i

Extra. indo |Ear|:| order o

Date 11092018 Time: [1530

Account ares CLUE F|

(1) - In the drop-down menu, select ,Yes, make the record”
(2) - Enter the note for the card order under Additional text

(3) - Select the appropriate account range in which the note should appear

® If you would like to invoice the ordered badges to the customer, create a corresponding article
in PC CADDIE and select it under ,Post type“. As a result, each customer automatically receives an
account entry that will be billed with the next billing. However, if only the order should be noted in the
account, a text entry in the line ,additional text” is sufficient.

As soon as the card order has been carried out, a corresponding note automatically appears in the
account:

only note - without invoice entry:
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Coaney, Georg {cige) - T .
= i
= . [t
= Rechnung 1 (0K] F70215 1354 0,00 o0 v -
= 70215 1554 L Foga v | | B sarwan )
|_bae Eacabing 27.02.15 1254 2 FE0,00 - =
25.07.16 12:26 Bestehung Auswes | @ setr1yp )
ib Andern |
> somo (E
;’s? Zuordnen |
[ Drucken @)
|
|
| |oe [Rechmungs-Obertrag 1 @oPw00 [27.02.15 1254 [ 35000 [ 28000 v -]
|
| (LK) .00
0,00 0,00
| 0,00 0,00 [ gnoe
with article attachment as invoice:
[ Usatzhcenn - cLUE
Clooney, Georg [cge) :l_&_ ¥
e |- &
= ; e
B Rachnung 1 (0K 770215 1254 300 0,00 W
o Rechmungs-Ubertrag 1 270215 12:54 7 250,00 »

220215 12:54 F

25.07,16 1302 N

j:r- 07.16 |13.-'.'||’T |

0,00 |'

oo [ -

Check the ordering in IS

000
0,00

3.5

.00
0,00

@ Ende

Pressing the button Check the ordering in 1IS (after transmission) (F6) brings you to the Intranet
Information System (lIS). This allows you to track the status of your card(s) order.
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Print membership card disk

x

Enter narme of the membership card file
and where it can be found:

Eile: ID:HPCGADDIEHUSERJ OATEMDGY?0T0M ALT
[7 Line between the records

[¥ Create intranet order records

[v Delete previoushy existing order infarmation

Additional E-Mail-address for orderinformations:

|X Cancel |

v o |

[i Delete intranet order records l
[*] Check the order in 13 (after upload)

Startseite / Marketing & Betrieb / DGV-Ausweis / Bestell- und Produktionsstatus

NEWS DGV-MITGLIEDER Bestell-und Produktionsstatus
MEIN CLUB Ausweisjahr aussuchen
GOLFREGULARIEN 2020
SPIELBETRIEB Suche nach Bestellungen von Mitgliedern
SPORT
UMWELT & PLATZPFLEGE T
MARKETING & BETRIEB v

Markt & Daten

Golfgliick-Kampagne suchen

Golf-Erlebnistag

Golf&Gesundheit

DGV-Ausweis v

Ubersicht fiir das Ausweisjahr 2020
Uberblick DGV-Ausweis

Druckvorlage erstellen

Bestell- und Produktionsstatus >

Ausweislieferung

Ausweiskennzeichnung

AusweisPlus

Clubindividuelles Layout

FAQs DGV-Ausweis
Betriebswirtschaft

N . Mitglieder, fiir die noch kein DGV-Ausweis produziert wurde (95)

Innovationspreis

T-Services
RECHT & VERSICHERUNG
AUSBILDUNG

Daten als Grafik anzeigen

Reordering cards

Ansprechpartner

Oliver Falch
IT DGV-Mitglieder & Projektleiter DGV-
Ausweis

falch@dgv.golf.de
¢ 061199020105

Ansprechpartner

Kartenhersteller im
Auftrag des DGV

-_- ComCard

ComCard GmbH

Lieferant von Gastkarten und
Ausweiszubehsr fiir DGV-Mitglieder
(Golfclubs & Betreibergesellschaften)

dgv-ausweis@comcard.de
03745769 206

The process of ordering is similar to the one described above. You have to click on the button Card
from a person's mask and activate the option Mark this person for the next reordering. The re-
orders are done in the same way: just select this option in the person mask of the person concerned.
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Membership card

[w Order normally for this person

a memberzhip card

# Cancel

IH
=
>

@Nnte thiz perzon for the next membership
card order

Last order: .

Agzociation member since:; 0g.01.14
Hill: ..

After activating this option you will see a star K& DEY Card !in front of the DGV card.

If you want now to order the cards you have to choose the option Only marked persons for
ordering; the rest of the process remains unchanged.

Order membership card >

[
Save in: CAPCCADD ™S A~ Edit...
Last transfer:

Publication year: 2016 9 perzons

Azzaciation number 7010

Chub narne:; Golfclub Sunshine [ Check

Ferzons group

|.ﬁ.ll members j[ Define. .. ] E]  Order

| Alphabetical [hames) j | Edt. | S Mote

] .
[ =7 Only marked persons for ordering | ]

Regional code on the DGV card

Starting with 2017, the distance between the mailing address of the golfer and the golf course
becomes subject to mandatory labeling. If the regionality is fulfilled, the DGV card receives a personal
regional ID. (Questions about this should be referred directly to the German Golf Association e.V.)
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Key facts:

All members/golfers entitled to play, whose domicile is max. 70 km from the golf course, are
considered regional members and receive the regional ID number on their DGV pass.

Every other members/golfers entitled to play become DGV cards without a regional ID number.
Exception: is the percentage of regional club members/golfers entitled to play 85 or bigger, all
members of the golf club will receive the regional ID number on the DGV card - regardless of
residence.

PC CADDIE determines the regionality from the club member's address coordinates/geodata via the
»,OpenStreetMap” online service.

The address coordinates/geodata of the golf club is provided by the German Golf Association e.V.
From these two geodata values, PC CADDIE determines the distance between the club member's
address and the golf course; and transfers this distance to the German Golf Association's IIS.

Each golf club can check whether the coordinates and distances for the personal regional number are
correct, even before ordering the card. Proceed as follows:

Before the card order: check distance information/ mileage:

1. Download and install the latest PC CADDIE version under Exit/Update PC CADDIE.

. Download the Geodata for all the people in PC CADDIE.

3. Print a List of distances of all members and carefully check it. (There are always addresses that
are not found, due to typos or similar).

4. Now transfer all members to the DGV-Intranet.

5. Check the numbers under the tab ,Members“ in the Intranet Informations System (DGV).

N

In addition, PC CADDIE prints a checklist listing all members within a 70km radius: Print list of
persons.

Basic preparation for the annual order

Withdrawals

First of all, write the leaving date for all the persons who will leave or already left:

Hameciuo-1L |

Gender [1-% Male =] r—

Age group | 5 -Y'oung Senior ﬂ

tMembership type | 1 - Active Member ﬂ
Statuz |‘I - Individual ﬂ
Status | o- ﬂ

Additional infa | = B Orline

C.0E. |01.01.70 Entp 221210 R ezigne 31'12'14__,.-/ B nuit
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Please note that the type of membership should not be changed. The leaving date suffice to
identify a person as a non-member.

New entries

Edit all new entries - if known - with start date and future member characteristics in PC CADDIE:

Playing permissior | unimited play ¥ |1~ 4SG-Card

0.0.B. |01.01.70 @y_ |01.01.15 3Hesignf o A out

Gender 11-% Male | %I

Age group | B -%'oung Senior ﬂ

Membership type |1 - Active Member |

Status |1 - Individual ~]

Status |0- |

Additionalinfo | -
|

External members

Enter the record sheet for the following year from the home club for all the external members. For
more information about external members see the chapter Entering a Second Club Member.

Functions and game rights

Check whether the current position is registered for all club directors (at 1st address):

Function (Club)  [Director

Manual entries are possible, which also appear on the DGV card.

Exceptions
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Membership card

[w Order normally for this person

a memberzhip card

IH
=
>

# Cancel

[ Mote thiz perzon for the nest membership

card order

Last order: .

Agzociation member since:; 0g.01.14
Hill: ..

If you would like not to order the card for a person, you can disable the field Order a normal card
for this person, after clicking the Card button in the person’s mask. Normally, you don’t need to
change anything in the mask.

Check the basic settings

You can check in your basic settings, how many days in advance PC CADDIE detects your new
members and no longer considers your resignations. To do this, go to Setup/Program
Options/Options:

General options

>
General Competitions | Turnaver | Chipkarte I
Country [D=Germarny, CH=5witzerland] ]
# Cancel
LStart turn of the pear: 3 daps ’ =
Check double search-abbreviatio: check -

Select new number for a member; [T ez, new number

[ Print number instead of abbr.

[ Empty line between street and town

Define direct debit

Define bank holidays

Setup format of telephione numbers

Load geodatas for all persons

Email options [SMTP-Server]

The decisive factor is the number of days in Start turn of the year:

v
o=~
-

Here's an example: you want to order all statements for the following year on December 4:
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December 4 + 31 days - January 4.

PC CADDIE already recognize on December 4 the new members, who have an entry date until January
4 of the following year and places them into the group , All Members”. In addition, all resignations with
a leave date until January 4 of the following year are no longer listed in the ,All Members*“ list.

Digital card 2020 - DGV

Information on DGV card (only in German).

As of 2020, there is also a digital ID, in additional to the physical membership card:

dabei haben wollen. Nutzen kénnen den digitalen
Ausweis ausschlieBlich Golfspieler, die von ihrer
Golfanlage bereits einen DGV-Ausweis erhalten haben.

Der physische DGV-Ausweis 2020 ist also
Voraussetzung fur die digitale Version. Er ist ein
wichtiger Schritt in die digitale Zukunft des Golfsports
und bietet grofles Entlastungspotential fir alle Clubs.

Wie geht das und was haben wir davon?

Zukinftig kann sich jeder mithilfe der Daten seiner DGV-Ausweiskarte auf der Website
www.golf-dgv.de registrieren, einloggen und sofort seine digitalen Services abrufen, wie
beispielsweise:

« Das aktuelle Handicap.
Club-Mitglieder haben dank des digitalen DGV-Ausweises stets ihr aktuelles Handicap auf
ihrem Smartphone im Blick und reduzieren so Nachfragen in den Clubsekretariaten.

» Handicapnachweis.
Der digitale DGV-Ausweis ist ein offizieller Handicap-Nachweis und tragt damit zur weiteren
Entlastung der Clubsekretariate bei.

= Qualifizierte elektronische Scorekarte (QeSC)
Golfspieler haben zukiinftig die Moglichkeit, dank des digitalen DGV-Ausweises einfach und
unmittelbar die QeSC nutzen zu kénnen. Das wird zuklnftig Clubsekretariate von der
milhevollen Eingabe jedes einzelnen Ergebnisses der handbeschriebenen Scorekarte
entlasten.

Hinweise zu Mdglichkeiten des elektronischen Scorens, sowie damit verbundene Fragestellungen
und Antworten kénnen im DGV-Serviceportal abgerufen werden,

www.pccaddie.com gedruckt am: 2025/02/27 09:46
22 von 22


https://serviceportal.dgv-intranet.de/marketing-betrieb/index/ueberblick.cfm
https://doku.pccaddie.net/lib/exe/fetch.php?media=de:personen:ausweisebestellen:ausweisebestellen:ausweis2020.png
https://www.pccaddie.com

	Ordering membership cards (DGV - German Golf Association)
	Considerations
	Card orders and location checking
	Ordering membership cards
	Layout (Edit...)
	Particularities of the card layout
	Persons group
	Order
	Selection

	Create the intranet order records
	1 – Export
	2 – Check
	3 – Order
	Shipping and receipt
	Note the card order in CRM/DMS
	Mark the card order without the CRM/DMS module
	Check the ordering in IIS

	Reordering cards
	Regional code on the DGV card
	Key facts:
	Before the card order: check distance information/ mileage:

	Basic preparation for the annual order
	Withdrawals
	New entries
	External members
	Functions and game rights
	Exceptions
	Check the basic settings

	Digital card 2020 - DGV


